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MonoxKenHe
«O 3anIHTe MePCOHATbLHBIX JaHHbIX PA0OTHHKOB MyHHIHNAJIBHOTO
GIOIZKEeTHOTO YUpexKAeHHsl 10NOJIHHTEILHOr0 oGpa3zoBaHHusl
«IleHTp BHELIKOJIbHOI paboTh T. Konakoso

1. O6uue moJoKeHHs

[TonoxeHue O 3alyTe MOEePCOHANBHBIX MaHHBIX pabOTHHKOB Jlanee —
[TooXKeHHe) MYHULIMNAILHOTO OFODKETHOTO YYPEKACHUs JOMNOIHUTEIBHOTO
obpasoBanus «LIeHTp BHEIIKOIbHOH paGote» r.KonakoBo (nanee-MbY J0
LIBP r.KonakoBo) pa3paboTaHO B COOTBETCTBHH C Konctutyuueit Poccuiickon
denepanuu, TpyloBbIM KOJAEKCOM Poccuiickoit ®@eneparmu (nanee — TK PO),
QenepanbHbIM  3aKOHOM «O NEPCOHANBHBIX JaHHBIX?, denepalbHbIM 3aKOHOM
«06 uHbOpMaLMK, WHPOPMAIMOHHBIX TEXHOJIOTHIX U O 3alHTE uH(bOpMALANY,
apyrumu  (elepanbHBIMA 3aKOHaMH M MHBIMH HOPMATHBHBIMU [IPaBOBBIMU
aKTaMH.

ITonoxeHue ABIISIETCS JIOKaJIbHBIM HOPMaTUBHBIM aKTOM,
PErJiaMeHTHPYIOIHMM MOPSIOK obecrieyeHus 3alUThl NEPCOHATBHBIX JTaHHBIX
paGOTHUKOB NpH MX 06paboTke B MBY J10 IIBP r.KonakoBo ,B TOM HHCJIE
JamMTHl OT HECAHKIIMOHMPOBAHHOrO  JIOCTYNa, HENpaBOMEpHOro
MCIIONIb30BaHUs UK yTPaThl.

Hacrosumm  [lonoxkeHweM  ONpejensieTcs — nopaioK NOJy4eHHUs,
06paboTKK, XpaHeHWs, Iepenadn H mo6oro JIpyroro HCIO/Ib30BaHMsA
MepcoHaNbHBIX JaHHBIX PabOTHHKA, MpaBa MU 06si3aHHOCTH PabOTHHUKOB ¥
pyKOBOJMTENs 00pa30BATENBbHOTO YYPEKACHHUS, a TakKe OTBETCTBEHHOCTH
MU, WMEIOIIMX [OCTyN K MEepPCOHAIBHBIM  AHHBIM pabOTHHUKOB, 32
HEBBINOJTHEHHE [MPABOBBIX HOPM, PETYIUPYIOIIHX 06paboTKy H 3alIHuTy
[IepCOHANBHEIX JAHHBIX PAOOTHHKOB.

B macrosmieM IIONOXKEHMH HCIOJB3YIOTCA  CIEIYIOIAC OCHOBHBIC
MOHSATHS ¥ TEPMUHBL:

NiepCOHANbHBIE  JIAHHBIE  — mobas uHGOpMauus, OTHOCsmascs K
ONpeJIe/ICHHOMY ~WIIM  ONPEeNeNACMOMY Ha OCHOBAHMM TaKoW HMHGMOPMAIKH



dusmueckomy JuIy (CyOBEKTY MEpCOHANBHBIX NaHHBIX), B TOM YHCIE €ro
haMmIHs, MMs, OTHECTBO, TOJI, MECALl, faTa U MECTO pOKJIeHHs], aIpec, CEMEUHOE,
CONHMAIBHOE, HUMYIIECTBEHHOE IONOKEHNUE, oGpasoBanue, npodeccus, MOXObL,
npyras “uHGOpMAaIHs;

3aMTa IEPCOHANBHBIX JaHHBIX — KOMIUICKC —MEP TEXHUYECKOI0,
OpraHM3allMOHHOTO ¥ OpraHM3allMOHHO-TEXHHYECKOro, IPaBOBOTO XapakTepa,
HATpABNEHHBIX HA 3alUTy CBEJCHHH, OTHOCHIIMXCA K OTpe/IeNeHHOMY I
ONpeeNseMoMy Ha OCHOBAaHWA TaKOH uHQOpMalMK  DU3HYECKOMY  JIMILLY
(cyOBeKTy epCOHANbHBIX JAHHBIX — pabOTHUKY );

IepcoHajibHble  JaHHbIE ~paOOTHHMKA  — uHpopMaLms, HeobxoauMast
paboTonareqo B CBA3M C TPYNOBBIMH OTHOLICHMAMH  H Kacarolascs
KOHKPETHOTO pabOTHMKA;

00IIeJO0CTyHbIe MePCOHAbHBIE JaHHBIC pabOTHMKa — TEPCOHATBHBIC
JaHHBIE, AOCTYN HEOTPAaHMYEHHOro Kpyra JHIl K KOTOPbIM NpeOCTaBJIeH C
cornacusi pabOTHMKA WM Ha KOTOpbIe B COOTBETCTBHM C (enepanbHBIMH
3aKOHaMH He pacrnpoCTpaHAeTCs TpeboBaHue coOI0IeHUs
KOH(UIEHIIMATBHOCTH;

paGOTHUK — (U3MUECKOe JMIO, BCTyNMBLIEE B TPYAOBBIC OTHOILEHUs C
paborozareneM  (0Opa3oBaTeNbHBIM yapekienreM);  paborofaTens - —
IOpUANYECKOE JIMIIO (oOpa3oBaTeIbHOE yupekJeHue), BCTymHUBIIEE B TPy[NOBbIC
OTHOLLIEHUs ¢ pabOTHHKOM;

orepaTop — IOpUAHYEcKoe MM (QHU3MYECKOe JIUIO, OpraHM3yIOMee u (unm)
ocyiecTRIsioniee 00paboTKy MepCOHAIBHBIX NaHHBIX paboTHHKa, a TaKKe
OTpeieNsoIiee el | COAEpKaH!e 06pabOTKH MePCOHAIBHBIX JaHHBIX;

00paboTka MEPCOHANBHBIX MaHHBIX paboTHHKA — JEHWCTBHUSA (omepanuu) ¢
NepCOHANBHBIMA  TaHHBIMH paboTHHKA, BKIIOYasd cbop, CHCTEMATHU3ALHUIO,
HaAKOIUIEHHE, XpaHEHHE, yTOYHEHHE (0GHOBJIEHHE, U3MEHEHHUE), MCIIOIB30BaHME,
pacrpocTpaHeHue (B TOM HHUCIIe nepenady), obe3nu4MBaHHME, O10KUpOBaHKE,
YHHYTO)KEHHE NIEPCOHANBHbIX NaHHbIX;

uH(OPMAIIMOHHAS CHCTeMa TMEPCOHANBHBIX JAHHBIX = uHpopMalMOHHAS
clcTeMa, TpeICTaBisomas Co0oH COBOKYIHOCTB IepCOHANBHBIX JIaHHBIX,
comepxalxcsi B 0ase JaHHBIX, a TaKKe uH(OPMALIMOHHEIX TEXHONOTHH M
TeXHHYeCKHX CpeACTB, MO3BOJSIONMX  OCYLICCTBIATE 06paboTKy TakKuX
epCOHATBHBIX JaHHBIX C HCTIONb30BAHHEM CDE/ICTB aproMaTM3ali Wi 0e3
MCIIOJIb30BaHUs TaKUX CPeACTB;

WCMOJE30BaHUE TEpCOHANBHBIX JaHHBIX  — neiictBus  (omepanuu) ¢
[MEpPCOHAJBHBIMM JIaHHBIMH, COBEPIIACMbIC paborozaresneM (yMONHOMOYCHHBIM
UM JHLOM) B LEIIX TMPUHATHA pelleHHi MM COBEpPLICHHA HHBIX NEHCTBUHA,
NOPOXKAAIOUIUX FOPUIITIECKHE [IOC/IEICTBAsS. B OTHOLICHHH PabOTHUKOB WA
ApyTrux JIALL 160 WHBIM 00pa3oM 3aTparuBaloliux Impasa ¥ cBOOOB!
pabOTHHKOB WIM IPYrHX JIHIL,



KOH(WMIEHIMATBHOCTh  MEPCOHATBHBIX JNaHHBIX — OOs3arenpHOE  ANA
cobmonenus  paborojareneM WM JIALIOM, MONy4YMBIIAM  JOCTYM K
IepCOHAIBHBIM  JAHHBIM paGoTHHKOB, ~TpeOoBaHWe HE  JOMyCKATH AX
pacripocTpaHeHus 0e3 coriacus paboTHHMKA MM HHOTrO 3aKOHHOTO OCHOBaHMS,

610KMpOBaHUE TEPCOHATBHBIX JAHHBIX — BPEMEHHOC mpekpalienre coopa,
CHUCTEeMaTH3alliH, HaKOTILICHHS, KCIIOJIb30BaHMs, pacrnpoCTpaHeHUs
NepcoHaTbHBIX JaHHbIX, B TOM YMCIIE UX NEpEIatit,

YHUUYTOXKEHHE MEepCOHANBHBIX JAHHBIX — JeHCTBHS, B pe3yjbTaTe KOTOPBIX
HEBO3MOKHO  BOCCTAHOBUTb  COJEp)KaHHe  MEPCOHATBHBIX JaHHBIX B
uHGMOPMAIIMOHHON CHCTEME NEePCOHATBHBIX JAHHBIX WIM B pe3yibrare KOTOPbIX
YHHUTOXKAIOTCA MaTepualIbHble HOCHTEIHN MEepCOHABHBIX JAHHBIX.

[TepcoHaynbHble  JaHHbIE pabOTHMKOB ~ OTHOCATCA K KaTeropuw
KoH(pHIeHIMATEHON HHOPMALIUH.

Hacrtosmee IlonoxeHue SBISIETCA JIOKAIBHBIM HOpPMAaTHBHBIM aKTOM,
KOTOpBIH yTBEpIKIaeTcsi paboTo/aTeNIeM C yHeTOM MHeHUsl BEIOOpHOIO OpraHa
T1IepBUYHOM MPO(COIO3HOH OpraHu3aliii B nopsijike, YCTAHOBJIEHHOM CT. 372
TK P® p1si NpUHATHSA JTOKAIBHBIX HOPMATUBHBIX aKTOB.

2,CocTaB nepcoHAIbHBIX IaHHBIX pabOTHHKOB

K nepcoHalbHBEIM TaHHBIM paGOTHHUKOB, IOJTy4aeMbIM paborojarenemM U
[IO/UTeKAIAM XpaHeHHio y paborozjarens B TIOPSAKE, NpeLyCMOTPEHHOM
3aKOHOJaTeJIECTBOM Poccuiickoit Penmepaliy U HaACTOALIHUM TTooXeHHEM,
OTHOCATCS CieayiolEe JOKyMEHThI, COZepxkalluecs B JMYHBIX Jenax
pabOTHHUKOB:

KOmnus nacnopra (macnopTHbIE JaHHBIC pabOTHHUKA);

KOMUSI CTPAaXOBOTO CBHUIETENBCTBA TOCYAApCTBEHHOTO NIEHCHOHHOTO
CTpaxOBaHHA;

KOMHsi JOKYMEHTa BOMHCKOTO ydeTa (s BOEHHOOOS3aHHBIX H JIMIL,
HOJUTEXKAIIMX IPH3BIBY Ha BOGHHYIO CIykO0Y);

xomusi JOKyMeHTa 00 o0pa3oBaHHy, kBanuUKALMM HIH HaIUYMH
crienManpHBIX 3HAHMM (MpM  TMOCTYIUICHHM — Ha paGoty, TpeOyIOIIyIO
crielMaIbHBIX 3HAaHUN WITH CrHieIMaIbHOM IMOATOTOBKH);

AHKeTHBIE JAHHBIE, 3alO/HeHHblE PabOTHHUKOM TIpH MOCTYIUICHHMH Ha
paboTy mnM B npouecce paGoTshl (B T.4. aBTOOHOrpadus, CBEIEHUs O CeMEHHOM
[OJIOYKEe KUK PabOTHUKA, epeMeHe paMUIIiK, HATHIHH AeTel ¥ WKIUBEHIIEB);

HHBlE JOKYMEHTBI, KOTOphIE C Yy4ETOM cienMukn pabOTEl H B
COOTBETCTBHH C 3aKOHO1aTelILCTBOM PO JOJI?KHBIL OBITH IIpBII’bS[BJ'IeHBI
paGOTHHKOM TpH 3aK/IFOYCHHH TpYZOBOrO JAOroBopa HiIH B NepHoJ €ro
NeHdCcTBUA,

TpPYAOBOM 0roBOP (cornameHus O BHECCHUH W3MEHEHUH U IONOTHEHHH B
HEro); 3aKiIoueHue Mo AAHHBIM [ICHXOJIOrMYECKOro UCCIeIoBaHus (ecnu TAKOE



uMeeTcs);

KONMM TPHUKA30B O TMpueme, MNepeBoaax, YBOJIbHEHUH, TIOBBIIICHUH
3apaGOTHOM TIUIATHI, TPEMMPOBAHMH, MOOIIPEHHIX W B3BICKAHUAX; JIMYHASA
KapTodka 1o gopme T-2;

3asBIeHNS, OOBICHATENBHBIE U CITyKeOHBIS 3aMMCKH paboOTHHKA;

JOKYMEHTBI O IPOXO0XKICHUH pabOTHUKOM AaTTeCTALMH, cobeceoBaHuA,
[OBBIIIEHUS KBATHDHUKALIMH (aTTecTaliOHHBIN JINCT);

WHBIE JOKYMEHTBI, COJepXallyie CBeICHHA O paboTHUKE, HAXOKIACHHUE
KOTOPBIX B JIAYHOM Jieie paboTHUKA HEOOXOAUMO JUIS JOKYMEHTAJIBHOIO
oopMIIeHHs TPYAOBBIX [IPaBOOTHOLIEHHH ¢ PAOOTHHKOM.

JIOKYMEHTHI, ~COJepXallye NepCOHANBHBIC  AAHHBIC pabOTHHKOB,
CO3Jal0TCA ITyTEM:

KOIHAPOBaHUA OpPHUTHHAJIOB,

BHECeHUs CBeleHMil B ydeTHble GOpMBI (Ha OyMaXHBIX H 3JIEKTPOHHBIX
HOCHUTENSX); MOJlydeHHUsl OPUTMHAIIOB He0OXOAMMBIX TOKYMEHTOB.

2.0cHOBHBbIE YCJIOBHHA TMNpOBEICHH 06paGoTKH NEepPCOHATbHBIX
AAHHLIX pa0OTHHKOB

[Ipu  ompenesieHuH obbema W cojepkaHuWs ~— 00pabaThIBAEMBIX
repCcoHaNbHbBIX J@HHBIX pabOTHUKOB paboronateib JOJDKEH
PYKOBOJCTBOBAThCA Koucturyuueit PO, TK P® ¥ HHBIMU ¢denepanbHBIMU
3aKOHaMH.

O6paboTka nepcoHaIbHBIX AaHHBIX pabOTHHUKOB MOXKET OCYIIECTBIIATBCH
HCKITIOYMTENBHO B LeNsAX obecriedeHus cobMoieHUs 3aKOHOB M HHBIX
HOPMATHBHBIX IPABOBBIX aKTOB, coneiicTBHsl pabOTHMKAM B TPYAOYCTPOHCTBE,
00yueHU: ¥ TPOJABWIKEHUH IO ciyskbe, obecriedenus JIMIHOH ©e30MacHOCTH
paGOTHUKOB, KOHTpOIS KOJIMYECTBa H KayecTBa BBITIONHsEMOH paboOTBl M
obecriedeHUst COXpaHHOCTH UMYIIECTBA.

[lepcoHanbHbIe JaHHBIE CIIENyeT MNOJyHdarh y camoro pabotHuka. Eciu
niepcoHalbHBIE JaHHBIC pabOTHMKA, BO3MOXKHO, MOJIy4UTh TOIBKO Yy TpeTheH
CTOPOHBI, TO PaOOTHHK NOJKEH 6BITH yBeJOMIIEH 00 3TOM 3apaHee W OT HEro
JIOJGKHO GBITH MOTYyYEHO MHCBMEHHOE COTIACHE.

[Ipy TMOJyYeHWHM MEpPCOHANBHBIX  JIAaHHBIX paborojareib JOJDKEH
co0BIHMTh PaGOTHHUKY O LEsX, MpearnonaraeMeix HCTOYHHMKAX M crocobax
MOy4eHUs] TEePCOHANBHBIX NaHHBIX, a TakKe o XapakTepe MOAJIeKaInuX
[TOTy4YEHHIO TIePCOHATBHBIX JAaHHBIX H [OCNeICTBHAX OTKa3a paboTHHMKA NaTh
MUCHMEHHOE COrjiacue Ha UX MOJIy4CHHE.

PaGoTtonarenb He HMEET Mpapa rojiy4daTh U 06pabaTsBaTh NEPCOHABHBIC
naHHble pabOTHUKA O ero MOJUTHHECKUX, PEJIUTHO3HBIX ¥ MHBIX yOeKAEHUAX
4 uaCTHOM XW3HM. B ciydasx, HETIOCPEACTBEHHO CBSI3aHHBIX C BOMpPOCaMH
TPYAOBBIX OTHOIIEH A, TaHHBIE O YACTHOM KU3HHU paboTHHKA (uadopmanys o



KU3HEeNesTebHOCTH B cdepe CeMeHHBIX GLITOBBIX, JMYHBIX OTHOIIEHWH)
MOTyT OBITH MOJY4EHBl H o6paGoransl paborojaTeneM TOIBKO € €ero
TMCHMEHHOTO COTJIachs.

PabGoTomarens HE UMEET Ipapa MoJiy4aTb 1 o6pabaTeIBaTh MEPCOHANBHBIC
JaHHBbIE paﬁoTHHKa O ero 4JeHCTBE B 0011eCTBEHHAIX o0BEeIUHEHHAX HWIIH ero
po()COIO3HON AEATENHHOCTH, 33 MCKIIOHEHHEM ciydaeB, TMPenyCMOTPEHHBIX
TK P® wiu uHbIMHA heaepabHbIMHU 3aKOHAMHU.

[Ipy moNyYeHUH TEepCOHATBHBIX JaHHBIX He OT paboTHHKA (3a
HCKIIFOYEHHEM CITyYaeB, ecliy NMepCOHAIBHBIC NaHHBIC OBIIMA TPENOCTaBIICHBI
paboTozaTeno Ha OCHOBaHHH (henepanbHOTO 3aKOHA MM €CIH NepCOHANBHbIE
NaHHBIE SBIISIOTCS 0OIEeIOCTY ITHBIMH), paboromaTenb 10 Hadaia 00paboTKH
TaKUX TMEePCOHANBHBIX JAaHHBIX 06s13aH MPeJOoCTaBUTh PAGOTHHKY CIIeyIONIy O
UHGOPMALIHIO:

HapMeHoBaHHe ((aMmmMs, WMs, OTYECTBO) M ajpec oneparopa WIH €ro
rpeicTaBUTeNs; LENb 06pabOTKU TePCOHABHEIX JAHHBIX H €€ [paBOBOE
OCHOBAHHE;

npezinoaraeMble T0JIb30BaTeNlH MePCOHATIBHAIX JMaHHBIX;

YCTAaHOBJICHHBIE 3aKOHOJATEJBLCTBOM  IpaBa cybbeKkTa MNepCoOHATbHBIX
JAHHBIX.

,O6paboTka  yKa3aHHBIX  TEPCOHATIBHBIX NaHHBIX ~ pabOTHUKOB
paboTonareneM BO3MOXKHA Ge3 uX corjacks B CIEAYIOMHMX ClyHdadx:
epcoHaIbHbIE JaHHBIE ABJIAOTCH 06111e10CTY THBIMHU;

repcoHaNbHble JaHHBIE OTHOCATCS K COCTOSHHIO 3710pOBbsl PaOOTHHUKA U
ux ob6paboTka HeoOxoxuma Ui 3allUTBI €ro JKU3HHU, 300pPOBbsS WU HHBIX
KH3HEHHO BAKHBIX WHTEPECOB JIMOO JKU3HH, 3/0POBBA MM MHBIX YKU3HEHHO
BaKHBIX MHTEPECOB JAPYrMX JHI W IMONyHeHHE cornacus pabOTHHKA
HEBO3MOJKHO;

10 TpeGOBAHHMIO MOJTHOMOYHBIX TOCYapCTBEHHBIX OpraHoB B CiydasX,
peiy CMOTPEHHBIX (e/iepalbHbIM 3aKOHOM.

PaGoTHMKA MW HMX NpeICTaBUTEIN JOJIKHBI OBITh O3HAKOMJICHBI ITOX
pocnuce € [OKyMEHTaMH pa6oTonaresisi, yCTaHABIMBAIOMINMH MOPsAI0K
06paboTKH TepCOHANBHBIX JaHHBIX pabOTHHUKOB, a TaKKe 06 mx mnpaBax H
0653aHHOCTAX B 3TOH 00J1acTH.

XpaHeHue U nepeaada nepcoHalbHbIX aHHBIX paOOTHUKOB

[TepcoHalbHbIE [JaHHbBIC paGOTHHUKOB MBY IO 1IBP r.KoHakoBO
XpaHsaTcsi Ha OyMaXKHBIX H 9NMEeKTPOHHBIX HOCHTEJSIX B CHeLUaIbHO
npeHa3HaYeHHOM JUli 3TOr0 MIOMEILEHUH.

Jlnsi opraHM3aliiy XpaHeHWs MepCOHAIBHBIX nausex B MBY 10 LIBP
r KOHAKOBO  CIELMATMCT MO  KajapaM — MPOBOAWT MepONpHATHS  TIO
onpeleNeHuo  Kpyra uH(GOpPMALMOHHBIX ~ CHCTEM | COBOKYITHOCTH
06paGaTEBaeMBIX MEPCOHATBHBIX JaHHBIX, KATETOPMPOBAHMIO MEPCOHANBHBIX



JAHHBIX ¥ TIPE/IBApHTEIBHOMN knaccubuKarmu HHGOPMAIHOHHBIX CHCTEM.

B mpouecce XpaHEHUA riepCOHAJIBHBIX JTaHHBIX pabOTHHUKOB HeoOX0aAuMO
oOecrieunuBaTh:

TpeGoBaHMs 3aKOHOJATENBCTBA, ycTaHABIMBAIOLIME MpaBuila XpaHEeHUs
KOH(HIeHIIHATTBHBIX CBEIEHHUM;

COXPaHHOCTh HMMEIOMMUXCA AaHHBIX, orpaHMYeHHe [A0CTynma K HHM B
COOTBETCTBHH C 3aKOHOJATEIBCTBOM P® u nacrosmuM [looKeHHEM;

KOHTPOJb 3a JOCTOBEPHOCTBIO H [TOIHOTOM TepCOHANBHBIX NAHHBIX, HX
peryysipHoe ~ OOHOBIEHWE U BHECeHHe 10 Mepe HeoOXOoIUMOCTH
COOTBETCTBYIOLIMX H3MEHEHUH.

JlocTyn K IepCOHAIBHBIM JaHHBIM pabOTHUKOB pa3peiaeTcst TOJNBKO
CHICHMATBHO YIIOJHOMOYEHHBIM JIMLaM, Ipu 3TOM yKa3aHHBIE JIMLA JOJDKHBI
¥MeTh NpaBO TIONy4aTk TOJBKO T nepcoHalpHbIe JIaHHBIC paboTHUKA,
KOTOpBIE HEOOXOMUMBL JUISl BHITIOTTHCHHS KOHKPETHBIX (QYHKIHH.

BHyTpeHHHM JOCTYI K NepcoHaIbHBIM  JIaHHBIM pabOTHHKOB B
o6pa3zoBaTeIbHOM YyUpENIACHUH OCYHIECTBIAETCS B COOTBETCTBHH CO CITUCKOM
JIML, YTOJHOMOYEHHBIX Ha MONYy4eHHE U JOCTYIl K MEepCOHATbHBIM JaHHBIM,
yTBEpIKIEHHBIM NIPHUKA3OM PYKOBOJMTEISA 06pa3oBaTeNbHOr0 YIpeXKACHUA.

Wubie npaBa U 00s3aHHOCTH pabOTHHKOB 0Opa3oBaTEILHOTO yuapeKaeHus,
B TPy/IOBbIE€ 00A3aHHOCTH KOTOPBIX BXOIUT 06paboTKa MepCOHANBHBIX NaHHBIX
paGOTHHUKOB, OTIPE/EIAOTCS TAKKE JIOJKHOCTHBIMU MHCTPYKLIUAAMU.

3.IlpaBo BHyTpeHHero jocTyma K NepcoHATbHBIM  JAHHBIM
paGoTHHNKOB 00pa30BaTEJIbLHOTO y4pexaeHHs.

[IpaBo BHYTPEHHErO IOCTymNa K TIepCOHANTbHBIM JTaHHBIM paGOTHHUKOB
06pa30BaTENBHOTO YUPEKACHUA UMEIOT:

PYKOBOZUTEIb OPraHU3aLliK;
paGOTHUK, YbH MEPCOHANBHEIC TAHHBIC nojutexKaT 0opaboTKe;

p360THPII(H, yl'IOJ'IHOMO'-IBHHBIe B COOTBETCTBUHU C MPHUKA30OM Ha MOoJIy4YeHHEC
H JOCTYII K IIB]I)COH&HBHI:IM JaHHBIM paGOTHHKOB.

B mensx obecredeHus — HaLJIEKalIero BBIMOJIHEHUs  TPYAOBBIX
o653aHHOCTEN HOCTYN K ITIEpCOHANbHBIM AaHHBIM paboTHMKa MOXKET OBITH
fpeoCTaBlIeH Ha OCHOBaHWH NpUKa3a nupexropa MBY 1O L[BP r.KoHakoBo
WHOMY pabOTHHKY, JAOJDKHOCTBH KOTOpPOTO He BKIIOYeHa B CIMCOK AL,
YIIOMTHOMOYEHHBIX Ha MOTydeHNC 1 JOCTYII K IEpCOHAIBHBIM JaHHbBIM.

[OpuamdeckuM W Qu3MHUECKHM  JIHHaM, OKa3bIBAIOIIMM  YCIyTH
oGpa3oBaTebHOMY YYPEXKACHHUIO Ha OCHOBaHWMH 3aKJIOYEHHBIX TPaXIaHCKO-
PaBOBBIX [OTrOBOPOB (mu60 Ha HMHBIX OCHOBaHUSX), KOTOPBIM HE0OX0AUM
JOCTYM K MEepCOHANBHBIM JTaHHEIM pabotuukoB MBY IO 1IBP r.KoHakoBo B
CBS3M C BHIMIOJHEHWEM WMH obs3aTeNbCTB MO YKa3aHHBIM JIOTOBOpaM,



COOTBETCTBYIOLIME NAHHBIE MOIYT [IPeIOCTaBIISATECA paborozaTeneM TOJIBKO
mocme  moamuMcaHus ¢ HUMH corjamieHusi O  HepasrJalliCHUH
KOH(UAESHIHATLHON uHGOpMALIUH.

B HCKIIOYMTEIBHBIX CIydasX, HCXOMd W3 JOrOBOPHBIX OTHOILIEHUH C
TpeTbMMHM JIMIIaMH, JOIyCKaeTCs Hanquue B JOroBopax IyHKTOB O
HepasrlaleHUH KOH(UIEHIHATHHOM uHbopMauuy, B TOM  HHCIC
[peayCcMaTpUBAIOLIMX 3alUTy TIepCOHAJIBHBIX JaHHBIX pabGOTHHKOB.

PaGOTHUKH, OCYIIECTBIIAIOMINE 06paboTKy TEpPCOHANBHBIX JIAHHBIX,
JIOJDKHBI OBITH YBEIOMIICHBI B HCbMeHHON dopme O cBOed 00sA3aHHOCTH HE
pasrjamarh NepCOHANBHBIC NaHHbIC paGOTHMKOB, K KOTOPBIM OHH MOJYdHIH
JOCTYTI.

[losyyaTe/siMi NEPCOHAILHBIX JAHHBIX pabornuka BHe MBY JO 1BP
- KOHAKOBO HA 3aKOHHOM OCHOBAaHMHM SBISIOTCS OpTaHbl [IEeHCHOHHOI'O
oGecriedeHHs, OpraHbl COIMAJbHOTO  CTPaxOBaHHi, ompenenseMbie B
COOTBETCTBUMM ¢  (efepalbHBIMH  3aKOHAMHM O KOHKpDETHBIX ~ BUJAX
0653aTeIbHOTO COMMATBLHOrO CTPaXOBaHWs; OpraHkl MpOKypaTypbl U JApyrue
PaBOOXPAHUTENBHBIE OPTaHEl; HAJIOrOBBEIE Oprassl; GeaepanbHas WHCTICKL
Tpyza; TpodeccroHaNbHbIE COIO3bI, d TaKKe KiHble OpraHsl ¥ OpraHusally B
cooTBeTCTBHH ¢ (hefiepalbHbBIMU 3aKOHAMHU.

PaboTonareilb HE MOXKET coobImaTh MepcoHaIbHbIE JTaHHBIC paboTHHKA
TpeTheil cTOpoHE 0e3 MHUCBMEHHOIO cornacusi pabOTHHKA, 332 HCKIFOHCHHEM
ciyyaeB, Korjaa 31o HEOBXOMMMO B LIEJAX TPEAYNPEKACHHUs YTPO3BI XKU3HH u
310pOBBIO PabOTHHKA, a Takke B ApPYTHX cyuasx, IMpeayCMOTPEHHBIX TK PD
WITH WHBIMU QeaepabHBIMU 3aKOHAMM.

PabGoronaTens 00si3aH IepeaaBath NepCcOHANbHBIE JIaHHBIC paboTHHKA
[peacTaBUTEIAM paGOTHUKOB B TOPSAKE, yCTaHOBJICHHOM TK P® u uHBIMH
denepanbHBIMU 3aKOHAMH, OrpaHu4uBaTh 3Ty HHGOPMALIMIO TOJIBKO TEMH
epcoHABHBIMH  JIaHHBIMH paGOTHHKA, KOTOPBIC HeoOXOIUMBl A
BEIIOJIHEHUS YKa3aHHBIMH MPE/ICTaBUTEIAMH pX (QyHKLUH.

ThoGple auua, obnamalomue JA0CTyNoM K NIepCOHAIBHBIM  IAHHBIM
paGorankoB MbY IO 1IBP r.KonakoBo oBs3aHEl COBIOAATh CIIeMabHBIH
peXXUM MX HCIOJIB30BAHMA U samuTHl. JIWia, TONyYMBLIME MEPCOHATBHBIC
raHHBle pabOTHMKA Ha 3aKOHHOM OCHOBAHMH, 06s3aHbl MCMOIB30BaTh HX
HCK/IFOYMTEIBHO B LENsX,  KOTOPBIC 3agBISIMCH ~ OpW  3amnpoce
cooTBETCTByIOmEH HMH(popMauyy, a Takke He pasriamare TaKyro
uHdopMaruio (MCKIIOYCHH U3 JIaHHOTO TIpaBUIia ONpEENAITCs TOJIBKO
denepanbHEIMHA 3aKOHAMH).

JIuI0, KOTOpOE MOIydYaeT JIUIHOE NEN0 [pyroro pabOTHHKa BO BPEMEHHOC
ONb30OBaHME, HE MMeeT Mpasa Jenath B HeM Kakue-Mbo TIOMETKH,
WCTIpaBJIeHKs, BHOCHTH HOBBIC 3anVCH, M3BIEKaTh NOKYMEHTBI M3 JIHYHOTO
iena WM ToMelarh B Hero HOBBIE.



B uensx obecredeHus COOMOACHHA pexuma KOH(HUACHIIHAIBHOCTH
mepcoHabHBIX ~ JaHHBIX B o6pa3oBaTelbHOM  yUpeXICHAN BeLyTCA
cleLyIOIIMe Yy4YeTHble JOKyMEHTRI JBMKEHMS TEePCOHAIBHBIX ~ JAHHBIX
pabOTHHUKOB:

JKypHA! ydeTa BHYTPEHHEro JoCTyma K IepCOHAIBHBIM  JTAHHBIM
paGOTHUKOB B YUPEKICHHH;

JKypHAN yd4eTa BEIa4i MepCOHANBHBIX JaHHBIX pabOTHUKOB YUPEeKICHNUA
OpraHM3alsiM M TOCYlapCTBEHHLIM opraHam (KypHal ydeTa BHELIHErO
JIOCTYyTIA K [epCOHaIbHBIM JIaHHBIM paBGOTHHKOB);

JKypHal TPOBEPOK HAIM4YMs IOKyMEHTOB, coJepKalix MepcoHaIbHbIC
nNaHHbple pabOTHUKOB; JKypHalT y4eTa npEMeHsieMbIX  paboTozareneM
HocuTeliel HHPOpMaLUH.

4.Crnioco6bl 3alATHI EPCOHATbHBIX TaHHBIX pabOTHHKOB

3ammTa NepCOHAJBHBIX JaHHBIX paGOTHUKOB TMPEACTaBIACT cobou
pemameﬂmposaﬂnmﬁ TEXHOJOTHIECKHM, OpraHu3alMOHHbIA 1 WHOM IpoILeCC,
peayIpeXatomuH HapymeHne JIOCTYIIHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH
U KOH(UIEHIHATBHOCTH nepcoHaIbHBIX JIAaHHBIX pabOTHHUKOB
06pa30BaTeNBHOrO  YUpeKACHHA  H obecriednBaroOuii  HaIEKHYIO
6e30macHOCTh HHPOPMALIH.

3amuTa NEpCOHANBHBIX AaHHbBIX paGOTHMKOB OT HENPaBOMEPHOro MX
JICIIONb30BAHMS WM yTpaThl OOecreurBacTCs paGorojareneM 3a CHET €ro
CpeJICTB B MOPAJKE, yCTAHOBICHHOM (enepanbHBIM 3aKOHOM.

Jlna obecrniedeHus BHYTpEHHEH 3allUThl MEPCOHATBHBIX JaHHBIX
pabGOTHUKOB pabOTOATENB:

perjiaMeHTHUpyeT COCTaB paGoTHHKOB, (YHKIMOHATBHBIE 00513aHHOCTH
KOTOpBIX  TpeOyIoT cobnroneHus  pexuma  KOHOHICHUHATbHOCTH,
u36upaTenbHO M O0OOCHOBAHHO pacrpezieiseT JOKYMEHThbl H uHGbOopMAaIHIO
MeK1y pabGOTHUKAMHU, UMEIOTIIMMH JOCTYIT K IepCOHAIbHBIM JaHHBIM;

CBOEBpPEMEHHO 00eCneuruBaeT pabOTHUKOB uHpopMauei o TpeOoBaHUAX
3aKOHONATENECTBA MO  3alluTe MEPCOHABHBIX NaHHBIX; O0OecreuyHnBaceT
OpraHM3ANHIO MOPAAKA yHHITOKEHHIA uHpOpMAaIIUH;

IIPOBOIWT Pa3bsiCHUTEIBHYIO paboty ¢ pabOTHUKAMH, WMEIOIIMMH JOCTYT
K I[epCOHATBHBIM JaHHBIM, IO MpeynpexaeHHIo yTpaThl CBeIEHUM IIpH
paboTe ¢ NepcoHATbHBIMU NAHHBIMU.

JamMTa CBEAEHUM, XpaHsdlluxcd B 57eKTpOHHBIX 0a3zax JaHHbIX
paGortonarens, OT HeCaHKIIMOHWPOBAHHOIO  J0CTYyIa, UCKa)KeHHs |
YHUYTOXKEHUs MHOpOpMalmy, a TaKyke OT HHBIX HEIPaBOMEPHBIX nedCTBUM,
oBecrieunBaeTcs pasrpaHUueHneM Npas [OCTyIa C MCIIOJIb30BAHKEM y4eTHOM
3aIMCH ¥ CHCTEMO maposiei.

Jlns obecniedeHus BHEIHEH 3alIUTHl IEPCOHANBHBIX JAHHLIX paGOTHUKOB



MBY JIO IIBP r.KonakoBo ofecreyuBaeT TOPSAJOK MNpHema, yHdera H
KOHTPOJISI AeSTeIbHOCTH TIOCETHTENEH;
OpraHu3yeT MPOIYCKHON PEKUM;

oBecrieurBaeT OXpaHy 3/1aHHH, TOMEIICHUH, TPAHCIOPTHOTO CpeAcTBa.

Bce nuia, CBg3aHHBIE C IOTYyHCHHEM, 06paboTKOH H 3aIUTOA
repCOHaIbHBIX JaHHBIX, o6s3aHBl MOANUACATh 00543aTeIbCTBO O HepasIaleHu!
epCOHANBHBIX JaHHBIX pabOTHUKOB.

B ciyuae BBISIBJIEHHS HEOCTOBEPHBIX fepCOHAIBHBIX JAHHBIX paboTHHKA
WJTM HENpaBOMEPHEIX AEHCTBHH C HAMH Ha TEPHOI npoBepku paborojaTesb
06s3aH OCYLIECTBUTH OIOKMpOBAaHHE NEpPCOHAIBHBIX JIaHHBIX paboTHHMKa C
MOMEHTa OOpallleHHsi er0 CaMoro Wiu ero 3akOHHOro HpeacTaBuTENs JIHOO
[0y 9eHHs 3a1poca YoIHOMOYEHHOro oprama o 3alATe MpaB CyObEKTOB.

[Ipy BBISIBICHHH HENPABOMEPHBIX JefCTBUM ¢ TIepCOHATIbHBIMM IaHHBIMU
paGoTHHMKa paborojaTeib 06s13aH yCTPaHHMThH MOIyLIEHHBIE HApyMICHWT HE
Gostee Tpex paboumx JAHEH C AAThl TAKOTO BBISIBIICHUS.

B cinyyae HEBO3MOXHOCTH YyCTPaHCHWA JONYIIEHHBIX HapyIIeHHH
paGoTopiaTeb He MO3/(HEe 4eM 4epes TpH pabouux JHSA C AAThl BBIABICHHA
HeNpPaBOMEPHOCTH AEHCTBUH C MEPCOHATLHLIMH JaHHBIME paboTHHKA 00s3aH
YHHYTOXKUTh EPCOHAILHBIC IaHHBIC pabOTHHKA.

B ciayuae OT3biBa pPAbOOTHHKOM  COIVIACHA Ha o00paboTKy CBOMX
NepCOHAJBLHBIX  JIAHHBIX paGorozarenb 00s3aH MPeKpaTATH 06paboTKy
MepPCOHAIBHBIX  JAaHHBIX paGoTHMKa M YHWYTOXHTE HX B CpOK, HeE
NpeBBILIAIOIINHN TPEX paGouux IHe# ¢ AaThl MOCTYIICHHS yKa3aHHOTO OT3BIBA,
ecqi MHOE He TPEeIyCMOTPEHO COrJalleHHeM MEXIy paGOTHUKOM H
paboToaaTeseM.

5.JIpaBa paGOTHHKOB B HEJAX obecnedeHus 3aMHUTHI MEPCOHAJBHBIX
IAHHBIX, XpaHSIIHXCH y padoToaaTe s

B weax obecredeHHs 3alIATBl NEPCOHATBHBIX JIAHHBIX, XpaHALHUXCA Y
paGoronarens, pabOTHUKH HMEIOT mpaBo Ha GecruiaTHOE IIOIyHdEHHE MOJIHOM
uH(opMaLuM O:

JIML@X, KOTOpble HMEIOT JOCTYM K NEepCOHAIBHEIM JaHHBIM WA KOTOPBIM
MOKET OBITH TNpEeJOCTABIeH TaKOH NOCTYTL mepedHe 00pabaTBIBACMBIX
TepcoOHANBHBIX JaHHBIX ¥ HCTOTHHKAX MX [OJTYyYEHHUS;

cpokax 0OpaGOTKH MepCOHATBHBIX JaHHBIX, B TOM 9YHCJIE CpoKax HX
XpaHeHHs; HOPHAMYECKUX 1OCTeNCTBUAX OOpaGOTKM KX MNEPCOHANBHBIX
JaHHBIX.

6.PaGOTHMKH HMEIOT MPaBo Ha:

GeclLUiaTHOE MONydeHHe MOIHOH uHdOpMaLUH O CBOMX nepCcoHaNbHBIX
JAHHBIX 1 00pabOTKe 3THX JaHHBIX;

CcBOOOIHBIN GecrnaTHBINA JOCTYT K CBOMM MePCOHANBHEIM JIaHHBIM, B TOM



yucie Ha TOJyYeHHe KONUH 000 3armucH, cojeplkalled MepCOHATbHBIC
naHHble paboTHHMKa, 32 HCKIIOYEHHEM  CIIydacs, npe Iy CMOTPEHHBIX
(enepaTbHBIM 3aKOHOM;

orpese/ieHue CBOUX Hpe,ElCTaBHTEJ'IEﬁ IJIA 3alIUAThl CBOUX NepCoHaIbHBIX
JaHHBIX:

JOCTYII K OTHOCSIIUMCS K HHM MEIUIMHCKAM JaHHBIM C IMMOMOIIIBHO
MEIULIMHCKOro CrieranucTa Mo UX BbIﬁOpy;

TpeGoBaHHe 00 MCKIIIOUEHUH UM UCTIPABJICHHH HEBEPHBIX WJIA HETIOIHBIX
MepCOHANBHBIX JAHHBIX, a TaKke JaHHBIX, 06paboTaHHBIX C HapylICHHUEM
tpe6osanuit TK P® wnaM HHOTO denepanpHoro 3akona. Ilpu OTKase
paboTonaress HCKIFOYUTH WA UCIIPABUTDH [epcoHaJbHEIE JaHHbIE PAOOTHHUKA
OH WMeEeT MpaBO 3asBUTH B nuchMeHHOM (opme paboTonaTeno O CBOEM
HeCOITACHH ¢ COOTBETCTBYIOLIMM 0OOCHOBaHHEM TaKOro HECOIIaCHs.

I[lepcoHaibHBIE JAHHbIE OLEHOYHOTO XapaKrTepa pabOTHUK MMeEET IpaBo
JIOTIOJTHUTH 3asiBJICHHEM, BhIpAXXarOIIUM €ro COOCTBEHHYIO TOYKY 3PEHHS;

TpeGoBanue 00 HM3BELIEHHH paGoTonaTeneM BCeX JIHL, KOTOPHIM PaHee
GELTH COOOIIEHbl HEBEpHBIE WA  HEIOJIHBIC riepcoHajbHbIe  JaHHBIC
paGoTHMKa, 000 BCEX NPOM3BEJCHHBIX B HAX UCK/TFOUEHHSIX, MCIPaBJICHUAX
WU JOMOJTHEHUSX

06Kal0BaHHAE B CYJI JIOOBIX HEMPaBOMEPHBIX newcTBUM WK O6e31eHCTBUA
pa6GoTozares mpu 06paboTke U 3alUTE €TI0 NepCOHAIBHBIX JaHHBIX.

PaGOTHMKM He JODKHBI OTKA3hIBaThCsi OT CBOMX IpaB Ha COXpaHEeHHe U
3aIUTy TahHBI.

7.006s13aHHOCTH pa0OTHHKOB B LEJIHAX obecneyeHus JOCTOBEPHOCTH HX
nepcoHaJIbHBIX JAHHBIX

B nensix obecriedeHus: JOCTOBEPHOCTH MepCOHATbHBIX JaHHBIX pabOTHHUKH
00s3aHBI:

[pu mpueMe Ha paboTy B MBY J10 LIBP r.KonakoBo MpeACTaBIATE O
cebe MOCTOBEpHBIE CBEIE€HUS B TMOPIAAKE H obbemMe, MpeayCMOTPEHHOM
3aKOHO1aTeJIbCTBOM Poccuiickoii @enepanni;

B Cllyyae W3MEHEHUs NepCcoHalbHbIX NaHHBIX paboTHHKA (paMuIus, UM,
OTYECTBO, aJpec MecTa KHTEIbCTBa, [acropTHbIE JaHHbIE, CBEACHH 00
06pa3oBaHMMU, COCTOSIHIHN 310POBbS (BcleICTBUE BBISBICHHS B COOTBETCTBHH C
MEJIUIIMHCKAM  3aKII04Y€HUEM HpOTPIBOHOKZBaHHﬁ IS BBITIOJIHEHUS
pabOTHHKOM €ro JOJUKHOCTHBIX, TPYAOBBIX o6s3aHHOCTEH) U T.I1.) coo01IaTh
06 3TOM paboToaaTeNto B pasyMHBIC CPOKH.

OTBETCTBEHHOCTh 3a HapylleHue HOPM, peryaupyroLux 00paboTKy H
3aIIUTy NePCOHANBHBIX NaHHBIX pabOTHHKOB

Jluua, BUHOBHEIE B HapyleHHH HOPM, peryIupyIoMKX MOTydeHHE,



06paGoTKy M 3alUTy MEePCOHAIBHBIX HAHHBIX pabGoOTHUKA, MPUBIEKAIOTCA K
MUCIUIUTMHAPHOM ¥ MaTepualbHOM  OTBETCTBEHHOCTH B MOpSJIKE,
ycranoBieEHoM TK P® u UHBIMH denepalbHbBIMH 3aKOHaMH, a TaKKe
[IPUBJICKAIOTCS K rpaIaHCcKO-TIPaBoOBOH, aJIMHHUCTPATUBHOM M YTOJIOBHOH
OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBIEHHOM (e/iepaibHbIMU 3aKOHAMHU.

3a HEHWCIOJHEHHE WM HEeHaexallee UCIOJHeHHE pabOTHUKOM MO €ro
BUHE BO3JIOKEHHBIX HA HEro 06s3aHHOCTEH MO COOIOACHHIO YCTAHOBICHHOTO
mopsiika paboTel CO CBEICHHUAMU KOH(HIEHIIATEHOTO XapakTepa paboTHUK
HeceT NWCIMIUTMHADHYIO M MAarepHajlbHyl OTBETCTBEHHOCTbH B TIOPSAKE,
ycranopsienHoM TK P®, 1 HHYIO IOPUAMYECKYIO OTBETCTBEHHOCTE B TIOPSIKE,
yCTaHOBIIEHHOM (heziepabHbIM 3aKOHOM.

JIuna, B 0043aHHOCTh KOTOPBIX BXOIMT BEJICHHUEC NepCOHANBHBIX JTaHHBIX
pabGoTHUKOB, 00s3aHBI 00ECTICYUTE KAXKIAOMY BO3MOKHOCTh O3HAaKOMJICHHUA C
JOKYMEHTaMH ¥ MaTepuaiaMy, HENoCpeICTBEHHO 3aTparvBaroIlMMU ero npasa
¥ CBOOO/IBI, €CITM MHOE He MPeAyCMOTPEHO 3aKOHOM.

HenpaBoMepHBIii OTKa3 B NPEI0CTABICHUH coGpaHHBIX B YCTaHOBICHHOM
mopsifike JOKyMEHTOB, JHM0OO HECBOCBPEMEHHOE MpeaoCTaBJIeHHe TaKHMX
JIOKYMEHTOB W/IH WHOH MH(OpMAIKK B CIydasX, MpeayCMOTPEHHBIX 3aKOHOM,
16O TpeIoCTaBIeHHe HETIOTHON WIIK 3aBEIOMO n0KHOM uH(bOpPMalMKd BlIEYET
HalloKeHHe Ha JIOMDKHOCTHBIX JHUIl aJIMUHHMCTPATHBHOTO mrpada B pasMmepe,
onpeznensiemom Konexcom P® 006 aIMHHACTPATUBHBIX npaBOHapyILIEHHUSIX.

8.3aK/II0YHTeNbHbIE 0JIOKEeHH

PaGoromarens 00si3aH  O3HAKOMHUTH pabOTHHKOB C  HACTOSLINM
[TooKeHreM, a TAK)Ke ¢ BHECEHHBIMH B HETr0 M3MCHEHMAMH H JIOMOJIHEHUSAMHU
[10/1 POCTIACH C yKa3aHHeM JaThl O3HAKOMIIEHHA.

MaMeHeHHs U JOToIHeHus B HacTosmee [TojioxkeHne BHOCATCA B NopsiKe,

yCTaHOBJIEHHOM CT. 372 TK P® i NpUHATHS JOKAJbHBIX HOPMATHBHBIX
aKTOB.



